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Agency Tour

Timeline

Task Date expected Associate Completed
Flyer completed 4-Apr Anna X
Outreach email 1 drafted 5-Apr Veronica X
Outreach list completed 5-Apr Veronica X
Initial partner outreach email sent 5-Apr Veronica X
Outreach to university career center contacts 6-Apr Lizzy X
Create engagement brief for poster 6-Apr Lizzy X

Ask creative to create color coordinated poster 7-Apr Lizzy X
Facebook event 7-Apr Avery X
Social posts 7-Apr Avery X
Outreach Email 2 Draft (for April 18) 10-Apr Veronica X
Final draft of poster due 18-Apr Anna X
Follow up with professors 18-Apr Lizzy/Veronica X
"What can you gain from a tour with us?" Blog post 21-Apr Veronica X, live
Social posts 21-Apr Avery X
Check in with BC on food and drinks 24-Apr Lizzy/Hannah X, Approved
Check in with DJ on food and drinks 1-May Hannah X
Open house/Agency Tour email blast reminder 1-May Hannah X
Creative to create arrow guide 1-May Anna/Mandy X
RSVPs due 3-May Lizzy X

See you tomorrow/Final instruction email to RSVP list 3-May Lizzy X
Open house/Agency Tour 4-May All
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Deliverables
Item ‘ Date ‘
Flyer completed 4-Apr
Outreach list completed 5-Apr
Outreach email drafted 5-Apr
Initial partner outreach email sent 6-Apr
Ask creative to create color coordinated poster 7-Apr
Facebook event 7-Apr
Social posts 7-Apr
Follow up with professors 18-Apr
"What can you gain from a tour with us?" Blog post 21-Apr
Social posts 21-Apr
Open house/Agency Tour email blast reminder 1-May
RSVPs due 3-May
Open house/Agency Tour 4-May

Open house supply list

Name tags

Round stickers 4 packs, colors: purple, green, orange, blue, red
Poster for name tag directions

Beverages Pink or reg. Lemonade
water

Snacks Pretzels

Grapes and Strawberries
Cheese/Salami/cracker tray
Cutlery Cups

Plates

Napkins
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May 4th Run of Show

3:30 p.m.

Print sign and hang in Lifestyle/ lay out name tags, markers, stickers

3:30-4:30 p.m.

Set up food/room for event

4:30- 5:00 p.m.

Guests network with the DEVENEY team

5:00-5:10 p.m.

Brittany to guide DEVENEY tour

5:10-5:30 p.m.

Brittany to give presentation to guest in Strategy

Outreach

Green-initial email sent Pink- second round of emails Blue - interested

School College Department Name Email Outreach

Tulane University School of Liberal Arts Communication Mauro Porto Withheld for privacy Sent out to communications listserv
Tulane University A.B. Freeman School of Business Marketing Joon Ro Withheld for privacy Shared with students

Tulane University A.B. Freeman School of Business Marketing Mita Sujan Withheld for privacy Followed up

Xavier University of Louisiana Department of Mass Communications Intership Program Dr. Janice Haynes Withheld for privacy Followed up

Northwestern State University School of Creative and Performing Arts Graphic Design Miria Martinez Withheld for privacy Followed up

Loyola University New Orleans

School of Mass Communication

PR/Advertising and PRSSA Adviser

Dr. Cathy Rogers

Withheld for privacy

Interested, posted flyers, offering credit for
two classes

Loyola University New Orleans

College of Music and Fine Arts

Graphic Design

Daniela Marx

Withheld for privacy

"will pass on to students"

Southern University and A&M College, Baton RqDepartment of Mass Communications Dr. Mahmoud Braima Withheld for privacy Followed up
Southern University and A&M College, Baton RqDepartment of Management and Marketing Marketing Dr. Jose Noguera Withheld for privacy Followed up

Can't attend bc of finals - interested in visit in

University of Louisiana at Lafayette B.I. Moody College of Business Administration |Marketing Geoffrey Stewart Withheld for privacy Fall

University of Louisiana at Lafayette Department of Visual Arts Visual Arts and Design Brian Kelly Withheld for privacy Followed up
University of Louisiana at Lafayette Department of Communications Communications Lucian Dinu Withheld for privacy Followed up
University of Louisiana at Monroe College of Business and Social Sciences Marketing Dr. Henry Cole Withheld for privacy Followed up
McNeese State University Department of Mass Communication Mass Communication Robert Markstrom Withheld for privacy Followed up

Louisiana State University

Ronald W. Niedrich

Withheld for privacy

Just send first round 4.17

Louisiana State University

Ashley R. Junek

Withheld for privacy

Just send first round 4.17

Louisiana State University

Department of Marketing Marketing
Department of Marketing Marketing
Department of Marketing Marketing

Mary Kay Tessier

Withheld for privacy

Just send first round 4.17

Louisiana State University

Department of Mass Communications Mass Communication

Jinx C. Broussard

Withheld for privacy

Just send first round 4.17

Louisiana State University Department of Mass Communications Mass Communication Courtni Guidry Withheld for privacy Just send first round 4.17
Southern Mississippi University Department of Mass Communications Mass Communication Margaret E. Williams Withheld for privacy Sent first round 4/20
University of Southern Alabama Office of Marketing and Communications Marketing and Communication Mike Haskins Withheld for privacy Sent first round 4/21
University of Southern Alabama Office of Marketing and Communications Communications and Meida Relations |Bob Lowry Withheld for privacy Sent first round 4/22

University of West Florida

University Marketing & Communications  |Marketing and Communications

Withheld for privacy

Sent first round 4/23
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Pink- second round of emails

Blue - interested

School College Department Name Email Outreach Update
Tulane University Hire Tulane Grads Career Management Center Withheld for privacy Followed Up
Tulane University Career Management Center Leonard Williams Withheld for privacy Followed Up
Xavier University of Louisiana Career Advancement Center Pre-Professtional Service Carolyn Thomas Withheld for privacy

Xavier University of Louisiana Career Advancement Center Pre-Professtional Service Marian Minnard Withheld for privacy

Nichols State University College of Business Admin/Grad Studies in Business Connie Daigle Withheld for privacy

Northwestern State University, LA Paula Furr Withheld for privacy Followed Up
Northwestern State University Counseling and Career Services Career Services Rebecca K. Boone Withheld for privacy Followed Up
University of New Orleans College of Business Administration Enjilee Withheld for privacy Followed Up
Louisiana State University Baton Rouge |Manship School of Mass CommunicatiorfMass Communication Mary Ann Sternberg Withheld for privacy Followed Up
Louisiana State University Baton Rouge |Manship School of Mass CommunicatiorjMass Communication Helen Taylor Withheld for privacy Followed Up
Louisiana State University Baton Rouge |Olinde Career Center Internship Posting Amy Caillouet Withheld for privacy Followed Up
LsuU Sadie Wilks Withheld for privacy Followed Up
Loyola University New Orleans Career Development Center Career Coaching Jill Boatright Withheld for privacy

Loyola University New Orleans College of Business Profolio Program Kathy Barnett Withheld for privacy

Louisiana Tech University Career Center Career Services Jennie Flynn-McKevitt Withheld for privacy Followed Up
Louisiana Tech University Career Center Career Counseling Ron Cathy Withheld for privacy Followed Up
Grambling State University Office of Career Services Career Center Dr. Shila Fobbs Withheld for privacy Followed Up
McNeese State University Career Services Center Career Services Lindsley Burgess Withheld for privacy Followed Up
Baton Rouge Community College Career Development Center Career/Internship Trudy Brown Withheld for privacy Followed Up
Delgado Community College Career Services Career/Internship n/a Withheld for privacy Followed Up
Dillard University Career and Professional Development |Career Services Carretta A. Cooke Withheld for privacy Followed Up
Southeastern Louisiana University Office of Career Services Career Services Stormie Bourgeois Withheld for privacy Followed Up
Southeastern Louisiana University Department of Languages and Commun|Communications Cathy Morgan Withheld for privacy Followed Up
University of Louisiana at Lafayette Office of Career Services Career Services Withheld for privacy Followed Up
University of Louisiana at Lafayette Office of Career Services Career Services Amy Chauvin Withheld for privacy Followed Up
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RSVPs

Name School Email
Johnston-Schmidt Tulane Freeman School of Business withheld for privacy
Rogers Loyola School of Mass Comm withheld for privacy
Rodriguez Tulane Design student withheld for privacy
Gaynor Tulane Mass Comm/Digital Student  |withheld for privacy
Shafron Tulane Student withheld for privacy
Goldfeder Student withheld for privacy
Guiton Tulane Student withheld for privacy
Sussman Tulane Mass Comm Student withheld for privacy
McGrath Boston University withheld for privacy
Byrne Lsu withheld for privacy
Resnikoff Tulane Comm and PR withheld for privacy
Calvin Tulane Freeman School of Business withheld for privacy
Sonneborn Tulane Freeman School of Business withheld for privacy
Cortese Tulane Freeman School of Business withheld for privacy
Wisnicki Tulane Freeman School of Business withheld for privacy
Hauptman Tulane Freeman School of Business withheld for privacy
O'Reilly Loyola University PR Major withheld for privacy
Guerin Loyola University withheld for privacy
Couchois Loyola Universty Student withheld for privacy
Jacksen Office of Career services Xavier withheld for privacy
Holmes Student withheld for privacy
Minnard Xavier University withheld for privacy
Garner Loyola Mass Comm student withheld for privacy
August Loyola Student withheld for privacy
Potts Tulane MKTG and Comm Major withheld for privacy
Evenson Tulane Freeman School of Business withheld for privacy
Spansel Loyola University withheld for privacy
Anderer Tulane Freeman School of Business withheld for privacy
Fitzgerald Tulane Freeman School of Business withheld for privacy
Froman Tulane Freeman School of Business withheld for privacy
Bodnick Tulane Freeman School of Business withheld for privacy
Alexis Tulane Career consultant withheld for privacy
Juneau Loyola University PR Major withheld for privacy
Price Student withheld for privacy
Leach Loyola University Advertising Major  |withheld for privacy
Casborne Tulane student withheld for privacy
Culton Bell South University student withheld for privacy




